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IHHOJOKEHHUE
0 3alMTe MePCOHAIBLHBIX JAHHBIX PA0OTHHKOB

1. O6uIue moJI0KeHus

1.1. Hacrosmee [lonokeHue o 3amuTe MepcoHaIbHBIX JaHHBIX PAOOTHUKOB YCTaHABIMBACT MOPSIOK
MOJIy4eHUs1, yueTa, 00pabOTKHU, HAKOIUICHHUS M XpaHEHUS JOKYMEHTOB, COJEPKAILUX CBEJCHUS,
OTHECEHHBIE K MIEPCOHAIBHBIM JJAaHHBIM PAOOTHUKOB JIOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESHKICHHS.
PaGoTHHUKaMu cUMTArOTCS KA, pa0OTAIONIUE B IETCKOM CaJly 10 TPYIOBOMY JOTOBOPY.

1.2. Ilenbro HacTosero I1omoskeHus SBISCTCS UCIIOIHECHUE 3aKOHOaTeIbcTBAa PD B 00/1acTH 3aIUThI
MEePCOHAJIbHBIX JJAHHBIX.

1.3. Hacrosmee [Tonoxenue o 3anuTe nepcoHaIbHbIX JTaHHBIX MOAMUCHIBacTCS pykoBoautenem OV,
1 BCE pa0OTHUKH JTOJKHBI OBITH TUCHMEHHO TOJT POCITUCH O3HAKOMIICHBI C HUM.

2. [lonsiTHen COCTAB NMEPCOHATbHBIX JAHHBIX

2.1. TTox mepcoHaIbHBIMU JAHHBIMU PAOOTHHUKOB MTOHMUMAETCS MH(OpMAIIHS, HEOOX0ruMast
paboTOIATEITO B CBSI3U C TPYIOBBIMUA OTHOIICHHSIMH M KaCaOIIAsCsl KOHKPETHOTO PaOOTHHKA, & TAaKKE
cBeieHHs O aKTax, COOBITHIX U OOCTOSTENHCTBAX KU3HU PAOOTHHKA, TO3BOJISIOIINE
UICHTU(PUIIUPOBATH €TO JTUYHOCTD.

2.2. CocTaB nepcoOHaNbHBIX JAHHBIX pAaOOTHHKA:

- aHKeTa;

- aBtoOuorpadus;

- o0pa3oBaHue;

- CBEJICHHS O TPYJIOBOM M OOIIIEM CTaxe;

- CBEJCHHS O MPEBIIYIEeM MeCTe paboThI;

- CBEJICHUS O COCTABE CEMBHU;

- TIACTIOPTHBIC JAHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBeJIeHHS O 3apabOTHOI IJIaTe COTPYIHUKA;

- CBEJCHUS O COIMATBHBIX JIbFOTAaX;

- CIEIUATBHOCTH;

- 3aHHMMaeMasi JOJKHOCTH;

- pa3Mep 3apabOTHOM IJIATHI,

- HaJIU4HUE CyTUMOCTEN;

- aJipec MecTa KUTEIbCTBA;

- JIOMaIHui TenedoH;

- coJiepKaHue TPYAOBOTO JOTOBOPA;

- coJepKaHue JAeKJIapaliuy, MogaBaeMoi B HAJIOTOBYIO HHCTIEKITUIO;

- TOAJTUHHUKYU U KOIHU MPUKA30B M0 TUIHOMY COCTaBY;

- JIMYHBIC JIe)Ia U TPYJAOBbIC KHUKKU COTPYIHHKOB;

- OCHOBAHHS K MPUKA3aM I10 JITYHOMY COCTaRBY;

- Jiena, CoJeprKaIife MaTepHalbl 1O MOBHIIICHNUIO KBATH(PHUKAIIUHN U MTEPETIOATOTOBKE COTPYAHUKOB, HX
aTTecTalliu U CIY>KeOHBIX paccieI0OBaHUsIX;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHuH;

- pe3yNbTaThl MEIUIIMTHCKOTO 00CIIeIOBaHUS Ha IPEAMET TOJHOCTH K OCYIIECTBICHHUIO TPYTOBBIX
00s13aHHOCTEH;

- (poTorpaduu u vHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAIbHBIM TaHHBIM PaOOTHHUKA;

- PEKOMEH1alliH, XapaKTePUCTUKU U T.II.

2.3. Yka3aHHbIe B 11.2.2. CBEJICHUS SIBISIFOTCS KOHPUICHIMATHHBIMU U HE MOJICKAT PA3TIIANICHHUIO



MHAa4e KaK 10 OCHOBAHUAM, IIPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM PD.

3. O6s3aHHOCTHPAOOTOAATENS

3.1. B uensix ucnonHenus TpeboBaHui 3aKkoHogaTenbcTBA PO npu 00paboTKe NepCcOHANbHBIX JAHHBIX,
Bce paOOTHHMKH JIETCKOTO Cajia TOJKHbBI UCIIOIHATh YCTaHOBICHHBIHN MOPSIOK:

3.1.1. Pabora ¢ nepcoHaNbHBIMH JaHHBIMH PAOOTHUKOB JIOJKHA HE HApyIIaTh TpeOOBaHUN
3aKoHoAaTenbcTBa PO 1 JOKaTBbHBIX HOPMATUBHBIX aKTOB OPraHU3alMU, U TOJIKHA OBbITH
HETIOCPEJICTBEHHO CBSA3aHA C OCYIIECTBICHUEM UMU CBOUX TPYIOBBIX (DYHKIIUH.

3.1.2. IIpu cbope u 06paboTKe MEepCOHATBHBIX TAaHHBIX PA0OOTHHKA pabOTOAATENb JOIKEH
pykoBojcTBoBaThcsi Koncrurymueit PO, TpynoBeiM kogekcom PO u uHbIME (eepaTbHBIMU 3aKOHAMM.
3.1.3. IlepconanbpHble JaHHBIE PAOOTHUKOB JIOJKHBI OBITH MOTYYEHBI TOJBKO HEMOCPEACTBEHHO Y HETO.
Ecnu 17151 06paboTKM €ro JaHHBIX WIIH UX MOJTyYSHHsI IPUBIICKAIOTCS TPEThU JIMLA, TO paOOTHUK
JOJHKEH JaTh MpeABapUTeIbHOE MTUCbMEHHOE coracue Ha 3T0. OTHOBpEMEHHO paOOTHUK JOJIKEH OBbITh
YBEIOMJIEH O LeNsAX cOopa nH(GOpMaIMU, HICTOYHHUKAX €€ MOJTYYeHHs, a TAKXKe O TOCTIEACTBUIX OTKa3a
OT IPEAOCTABIICHHSI MIMCBMEHHOTO COTJIacus Ha cOOp MH(GOpPMAIIHH. .

3.1.4. IlepconanbHble TaHHBIE pAOOTHHUKA O €r0 MOJUTUYCCKHUX, PEIMTHO3HBIX U UHBIX YOCKICHHSIX,
YaCTHOM JKU3HM, a TAKXKe YICHCTBE B OOIECTBEHHBIX U MPOQPCOIO3HBIX OPTaHU3ALUAX HE MOJIekKAT
cOopy KOMIaHHEH, eCI HHOE HE MPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JAHHBIX paOOTHHUKA JOKHA 00ECIIEYNBATHCS MOJTHOCTHIO 33 CUET
paboronaTens.

3.1.6. PykoBogutens JIOY npu npueme Ha paboTy, a TakKe MPH JFOOBIX U3MEHEHUSX MPaBUI pabOThI €
MIEPCOHATBHBIMH JJAHHBIMH, 00513aH TMCbMEHHOTO 3HAKOMHThH C HUMH BCEX paOOTHHKOB JETCKOTO Caja.
3.1.7. Anmunuctpanust IOY He uMeeT npaBo NPUHYXIaTh pAOOTHUKOB K OTKa3y OT CBOMX IIpaB Ha
3aIUTY MEPCOHANBHBIX TAHHBIX.

4. O6s13aHHOCTHPA0OTHUKA

PaboTHuK 00s13aH:

4.1. Tlepenats paboToIaTENIO BCE MEPCOHANIBHBIE JaHHBIE, YKa3aHHBIE B COOTBETCTBYIOLINX
JIOKYMEHTaX.

4.2. B ycTaHOBIICHHBIH MpaBHJIaMH CPOK co00MmIaTh paboToaarento 00 N3MEHEHUH CBOUX MEPCOHATIBHBIX
JAHHBIX.

5. [IpaBa paGoTHuka

PaboTHHK MMeeT mpago:

5.1. Ha mpocmoTp nepcoHanbHON HHPOpMaIu, HMeroIeics y paboToaaress.

5.2. Ha cB0OO/IHBII OecIiIaTHBINM M HEOTPAHWYCHHBIH JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, B TOM
qucye MPaBo Ha MOJyYeHHEe MOATBEPKIAIOIINX JOKYMEHTOB B BUJIE€ CIIPABOK, KOMUI UM B BUJIE HHOTO
APyroro opUIHUAIBHOTO JOKYMEHTA.

5.3. Ha mocTym Kk MEIUIIUHCKUM JTAHHBIM C TIOMOIIBI0 MEIUITTHCKOTO CIIEIIHAIMCTA IT0 CBOEMY BBIOODY.
5.4. TpeGoBaTh BHECTH U3MEHEHUS WIN yIAJTUTh MIEPCOHATbHYIO0 HHPOPMAIIHIO, TIOTYYEHHYIO
paboTosaresieM B HapyIIeHUE HACTOSIIUX MpaBui. Mi3MeHeHHs BHOCATCS HA OCHOBAaHMM MTUCHbMEHHOTO
3asBIICHUs paOOTHUKA.

5.5. ITorpeboBaTh OT paboTOAATENSI H3BECTUTH BCEX JIUII, PAaHEE MOTYYMBIINX IO BUHE pabOTOMaTes
HETIOJIHbIE UJIM HEBEPHBIE EPCOHATbHbIE JaHHbIE O pAOOTHHKE.

5.6. O6xanoBath B CyJ1eOHOM MOpPsKE JI00bIE HETPaBOMEpPHBIE IEHCTBHS UIIN Oe3/ieiicTBre
paboTtonaTens mpu 00padOTKE U 3alIUTE IEPCOHABHBIX TaHHBIX paOOTHHKA.



6. Coop, 00padoTkan XpaHeHHeNepPCOHAIbHBIXAAHHbBIX

6.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJIyuYeHHE HH(POPMALIUU U3 PA3THYHBIX
HMCTOYHHKOB, €€ XpaHeHne, 00paboTKa, a TaKxke JII000e APYroe UCIOIb30BaHHE.

6.2. [lepcoHanbHble JaHHbIE TPEJOCTABIAIOTCA CAMUM PAOOTHUKOM ITyTEM 3alIOJHEHUS aHKEThI
ycTaHOBIIEHHOH (opmbl. PaboTonaTens 00s13aH MpH UX MOTYyYSHUN POBEPUTH 3asiBIICHHBIC TaHHBIC
NPEIbSIBICHHBIM ITOATBEPKAAIOIIUM TOKYMEHTAM.

6.2.1. AHKeTa COIEP>KUT BOMPOCHI O IEPCOHATLHBIX TaHHBIX paOOTHHKA.

6.2.2. AukeTa 10/DKHA OBITH 3aM0JIHEHa PAOOTHUKOM JIMYHO. Bee 1mosist aHKeTHhI TOJIKHBI OBITh
3aIl0JIHEHBI, a IPU OTCYTCTBUH WH(GOPMAIMK B COOTBETCTBYIOILICH MOJIE TOJKEH CTABUTHCS IPOUEPK.
CoxpalieHus Ipu 3al0JHEHUH aHKEThI He IOIYCKAIOTCs, TAaKXKe KaK U UCIPaBJICHUS U 3auepKuBaHus. B
3TOM ciiydae pabOTHUK 00513aH 3alI0JHUTH AHKETY 3aHOBO.

6.2.3. Aukera paOOTHHKA XpPAaHUTCS B JINYHOM JIeJIe Y OTBETCTBEHHOTO JIMIIA Pa0OTOIATENsI BMECTE C
IIPEJOCTaBICHHBIMU IOKYMEHTAMHU.

6.2.4. JIluunoe aeno pabOTHUKA BCTYIICHUS TPYIOBOTO JIOTOBOpA B CHITY.

6.2.5. JInuHOE /1710 XPAaHUTCS B MAIKAX «JIEJ10%» YCTaHOBIEHHOTO 00pasiia, Ha KOTOPOH yKa3bIBalOTCS
Homep aena u @.1.0O. paboTHuka.

6.2.6. JImuHOe neno BKIOYAET JiBe MBETHBIC poTorpaduu padoTHrKa 3 Ha 4 cM.

6.2.7. Bce 1OKyMEHTBI JIMYHOTO JIea XPaHATCS CTPOro B XPOHOJIIOTHYECKOM MOPSIKE, C IPOCTABICHUEM
JaThl UX TOJIYYEHHS], & TAK)KE HyMEpaIiH.

6.2.8. JInuHoe /€110 nocie NpeKpalieHust TpPYA0BOro JOroBopa ¢ COTPYIHUKOM NEPEAAeTCs B apXUB, U
XPaHUTCS YCTAaHOBJIEHHBIE 3aKOHOJATEIBCTBOM CPOKH.

7. IlepenayanepcoHATbHBIX JAHHBIX

7.1. Ilpu ocyiecTBICHUH NIEPEauu MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB TPETHUM JIUI[AM paboTOAaTENb
00s13aH:

- He CO00IIaTh MEPCOHABHBIC TAHHBIC 0€3 TTOJYYEHHOTO MUCHEMEHHOTO COTJIACHs PaOOTHHKA, KpOME
Clly4aeB, KOT/1a Takue 00sS3aHHOCTH YCTaHOBIIEHBI 3aKOHOJATENILCTBOM;

- HE TiepeIaBaTh MepCOHANIbHbIE TaHHbIe PAOOTHHKA /TSl UCTIOIh30BAHUS B KOMMEPUYECKUX LIETISX;

- TpeOOBaTh OT TPETHUX JIUI[ COOTIOACHUS MTPaBUJl pabOTHI C MEPCOHATBLHBIMU JaHHBIMU, a TAK)Ke
HpeI[OCTaBJ'IeHI/IH IINCBMCHHOI'O HOI[TBep)KIleHI/ISI HNCITOJIb30BaHUA HepCOHaJ'II)HBIX JAaHHBIX B HOpr)IKe,
MIPEIyCMOTPEHHBIX HACTOSIIUM MOJIOKEHHUEM O 3alllUTe TMePCOHANBHBIX JaHHBIX;

- 1aBaTb I[OCTyrI K HepCOHaHI)HI)IM JaHHBIM TOJIBKO JIHUIlaM, UMCIOLINM COOTBCTCTBYI-OHII/Iﬁ )IOHYCK n
I/ICHOJ'IBSYIOHII/IX UX TOJBKO IJIS1 BBITIOJTHCHUSA KOHKpCTHBIX HOHHOMOquI;

- He ucTpeboBaTh HH(POPMAIIMIO O COCTOSTHUH 30POBbsI pAOOTHHUKA, 32 UCKITIOYCHHEM JaHHBIX, KOTOpbIE
MOTYT MOBJIHATH HAa UCTIOIHEHUE PAOOTHUKOM CBOHX TPYAOBBIX 00S3aHHOCTEH.

8. ZlocTynK nepcoHATbHBIM JAHHBIM COTPY/AHUKA
8.1. BuyTpenHuii noctym (MCroib30BaHKe HHPOPMAIIUU paOOTHUKAMH JTOIIKOIBHOTO YUPEIKICHUS).
[TpaBo nocTyma K MepCcOHATBHBIM JJaHHBIM PA0OTHHKA UMCIOT:
- pyxoBoauteins JJOY;
- CTapIIuii BOCIIUTATEb;
- cTapiiasi MeJicecTpa
- COTPYIHUKH OyXTaJITePHH, B IPeIeiaX CBOSH KOMITETCHITUY;
- caM paOOTHHK.
8.2. Baemrnuii goctym (rocyqapcTBEHHBIE CTPYKTYPHI).
[lepconanbHble NaHHBIE PAOOTHUKOB MOTYT IIPEIOCTABIATHCS TOJIBKO O 3alPOCY KOMIIETEHTHBIX
OpPraHoB, UMEIOIINX COOTBETCTBYIOIIUE TTOTHOMOYHMS:
- (penepanpHas HaMOTOBAs CITYX0a;
- IPaBOOXPAHUTENbHBIE OPTaHbl;



- OpraHbl CTAaTHCTUKH;
- OIOPO KPEIUTHBIX UCTOPUIL;
- BOCHKOMATBHI;
- OpraHbl COIMATIBHOTO CTPAXOBAHUS;
- ICHCUOHHBIE (POH/IBI;
- O/IPa3/IeICHUS] MYHHUIIUITAILHBIX OPTaHOB YIIPABJICHHSI.
8.3. JIpyrue opranu3aiuu (TpeThH JIUIIA).
Caenenus 0 pabOTHUKE IPEOCTABIISIOTCS TPETHUM JIUIIAaM Ha OCHOBAHUU TUCHbMEHHOTO 3asBIICHUS
camoro paboTHHUKA.
8.4. POICTBEHHUKH U YWIEHBI CEME.
[lepconanbHbIC qaHHBIC PA0OTHUKA IPEJOCTABIISIOTCS POJCTBEHHUKAM WA WICHAM €r0 CEMbHU TOJIBKO
C MICHbMEHHOTO Pa3pelIeHs paOOTHUKA.

9. 3ammTa NepcoHAIbLHBIX JAHHBIX PA0OTHUKOB

9.1. B pamkax peanu3aiiy yHKTOB HacTosmero [1omokeHus o 3ammTe mepcoHaTbHBIX TaHHBIX
pabOTHUKOB, pyKOBOJUTENb KOMITAHUY M3/1a€T MPHUKa3 O Ha3HAUCHHH JIMIIA, OTBETCTBEHHOIO 32
coOIroieHre MopsAIKa padoThl C IEPCOHATBLHBIMU JAHHBIMU Pa0OOTHHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTH 1O 00ECIIEYEeHNI0 KOH(PHUIEHITNAIILHOCTH MOTYYEHHBIX TaHHBIX, a TAK)KE OpTaHU3alud
paboThI C HUMH.

9.2. llepenaua uHGopMaIK O TEPCOHATBHBIX JAHHBIX MPOUCXOIUT TOJIHKO B TUCBMEHHOM BH/IE.
3anpoc J0/KeH ObITh CIe/IaH B TUCbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIUIIA,
3anpammBaroniero naopmanuo. OTBET AODKEH ObITh cienad Ha pupmeHHoM Osianke [JOY u
OTIIPaBJICH MO0 KYphEePCKOH CIIy:KOOM, JTHOO 3aKa3HBIM ITHCHMOM.

9.3. Bce nmonyueHHbIe EpCOHATbHBIC JAHHBIE IOJDKHBI XPAHUTBCSA B MECTE, UCKITFOUYAIOIIEM
HECAHKIIMOHUPOBAHHBIX JIOCTYII TPETHUX JIHIL..

9.4. DneKTpOHHBIE HOCUTENH HH(POPMAINH, JOKHBI OBITh 3alUIIEHB KPUTOTPpahUIeCKIMHU
CpeICTBaMH 3alIUTHl HHPOPMAIIHH..

10. OTBeTCTBEHHOCTH 32 pa3rianieHue HHpopMaI UM, CBI3aHHOM ¢ MEPCOHATbHBIMH TAHHBIMU
padoTHHMKA

10.1. JIunua, npu3HaHHbIE BAHOBHBIMH B HAPYIIIEHUU MOJ0XKeHUI HacTosero [lonoxenus o 3ammre
NMEPCOHAIBHBIX JAaHHBIX pa60THI/IKOM IMPUBJICKAIOTCA K I[I/ICIII/IHJ'II/IHapHOI\/JI, aHMHHHCTpaTHBHOﬁ,
Irpa’XaaHCKO-IIPaBOBYIO U yTOJ'IOBHOﬁ OTBCTCTBCHHOCTH, B MOPAAKE MPEAYCMOTPCHHOM
3aKoHO1aTenbCTBOM P® 1 J0KanbHBIMM HOPMATUBHBIMU aKTaMH.



